
Page 1 
 

 
 

 

 
 
 
 

 
 
 
 

Step-By-Step Guide on Solar PV Applications for 

the Non-Individual (up to 425kW) 
 
 

 

This step-by-step guide on Solar PV Applications for the Non-Individual (up to 425kW) comprises 

of important reminders, timeline, and screen/email shots for the application process which are 

arranged in a step-by-step format. This guide is only intended for applicants interested in solar PV for 

the non-individuals for projects located in Peninsular Malaysia, Sabah and WP Labuan that will 

achieve commercial operation by end of 2015. 
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A: Application Process on Solar PV Application for the Non-Individual 

up to 425 kW 
 

Important reminders: 
 

 Applicants can submit their draft applications via the e-FiT online system (accessible via 

efit.seda.gov.my) from Nov 17, 2014 until February 26, 2015 (2.00 pm). 

 

 Quota application for solar PV projects of capacity up to 425kW will be based on a balloting 

system. 

 

 Applicants with complete draft applications which have complied to the requirements, will be 

invited to participate for allocation of quota via a balloting process. These apply to all states 

participating in the FiT mechanism i.e. Sabah, Federal Territory of Labuan and all Peninsular 

Malaysia states. 

 

 Only companies which have completed 100% of their draft application will qualify for the 

balloting. Only one (1) draft per company is permitted for this. 

 

 The balloting day will be on March 9, 2015, and the details on the venue and time will be 

announced on SEDA Malaysia's website (www.seda.gov.my) 

 

 An  external  auditor  will  be  engaged  to  monitor  the  entire  ballot  process  to  ensure  good 

governance and transparency. 

 

 On March 10, 2015, successful applicants will be invited to be present at the SEDA Malaysia's 

Headquarter in Putrajaya for online submission of their successful application onto the e-FiT online 

system. 

 

 Applicants who have already submitted one (1) or two (2) applications under the same land owner, 

are allowed to submit a maximum of another two (2) applications for the balloting exercise 

(≤425kW). However, application is still LIMITED to one (1) per shareholder, direct or indirect. 

Multiple applications by the same shareholder (direct or indirect) will result in outright 

disqualification to all applications by that shareholder. 

 In the unlikely event that all three (3) or four (4) applications (manual submission + balloting) under 

the same land owner are successful, the land owner MUST choose only two (2) applications. 

 

 Please be reminded that all applications exceeding 12 kW must have the approved Connection 

Confirmation Check (CCC) report uploaded as supporting document into draft application by 

26
th

 February 2015. Any applications exceeding 12kW that contravenes this requirement will be 

refused and no appeals will be entertained.  

 

http://www.seda.gov.my/
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Timeline for Application Process on Solar PV Application for the Non-Individual 

up to 425 kW 
 

No. Date/Time Items 

1 Nov 17, 2014 – Feb 

26, 2015 (2 pm) 

RE Applicants  to  put  in  draft  application  via  the  e-FiT  online  system 

(accessible via efit.seda.gov.my), and upon 100% completion of the draft 

application will qualify for the balloting. CCC report must be uploaded as 

supporting document into the e-FiT (Applications > 12kW). 

2 March 9, 2015 Balloting Day 

3 March 10, 2015 

10.00 am 

Successful applicants from the balloting exercise will be invited to SEDA 

headquarters to submit their FiA applications via e-FiT online System to 

complete the allocation of quota by the system. 

 

NOTE: 

* Upon submission of each FiA application, the e-FiT online system will check to ensure all 

requirements  and  limit  of  capacity  (MW)  taken,  eg,  the  company's  immediate  and  ultimate 

shareholders' capacity (MW) taken. 

* Quota will be allocated to the companies for the capacity (MW) applied else it will be rejected. 

* If several companies with any same shareholder try to submit more than one FiA applications, the e-

FiT online system will reject their FiA applications. 

* Then, the capacity for those rejected companies will be put into the refused basket for the next quota 

release in 2016. 

* SEDA Malaysia is able to control the MW limit for a company or its shareholders and companies 

with same immediate or ultimate shareholder(s) will not be able to submit more than 1 FiA application 

in a day and there will be no rush. 
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Step-by-Step Guide on Solar PV Applications for the Non-Individual 

up to 425kW 
 

COMPANY PROFILE REGISTRATION 
 

 

1.  First time applicants, and in all cases, appointed solar PV service providers entrusted by the 

applicants to make the applications on their behalf, are required to log on to the e-FiT 

online system via https://efit.seda.gov.my (Figure 1), to initiate their registration process (Figure 

2). 

 

FIGURE 1: New Registration 
 

 
 
 

 

 
 

https://efit.seda.gov.my/


 

 
 

 
 

 
 

 
 

FIGURE 2: Profile Registration Form 
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2.  Upon completion of initial details, each applicant will be issued a login ID with a unique 

password of which they will be notified promptly via email (Figure 3) by the e-FiT system. In 

all cases, it is the login ID and password is decided by and emailed to the applicant’s email 

address. 
 

FIGURE 3: Email Notification on Login ID and Password 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.  Upon receiving the email notification, first-time login users, will be required to login into the 

system and change their given temporary password to a permanent self-created one (Figure 4) 

that hereinafter will be used by the applicant via the appointed service provider. 
 

 
FIGURE 4: First Time Login 
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4.  After  changing  your  password,  the  appointed  service  provider  for  the  said  client  will 

automatically gain access to the profile (Figure 5) of his/her client enabling the service provider 

to keep track on what is pending or incomplete in their registration/application process, as well 

the detailed status of their client’s application, the RE Capacity (in realtime updates) as well as 

milestones they have committed in terms of meeting the commercial operation, i.e. FiT 

Commencement Date (FiTCD). 
 

FIGURE 5: Access to My Profile 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIGURE 5: Access to My Profile 
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5.  Applicants will also be expected to provide alternative contacts as contingency measures 
 

FIGURE 6: Alternative Contact Person 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6.  Applicant is required to provide information on their shareholders (Figure 7), which they 

must submit alongside with a copy of the following documents on PDF, JPEG, PNG or GIF 

format (duly certified by the Company Secretary): 
 

   Individual (MyKad/Passport), Company, DL, GLC (Form 24 and 49), 

   Foreign-Individual (Passport); 

   Foreign-Companies (Companies Profile Certified By Respective Country Authority) 

 
FIGURE 7: Shareholders Tab 
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7.  Authorized personnel are individuals who are duly appointed and authorized by the company's 

Board of Directors to make a FiA application on behalf of the Company and to execute and 

submit all documentation in relation thereto. 
 

The named Authorized personnel will be required to sign the Declaration on behalf of the 

company before submitting the FiA application. A copy of the Company's Board of Directors 

resolution and/or circular resolution duly certified by the Company Secretary is to be provided 

as a supporting document (Figure 8). 

 
FIGURE 8: Authorized Personnel Tab 
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8.  The applicant via the appointed service provider is then required to upload the relevant 

supporting documents (file size of each document is limited to 2MB) certified by the 

Company Secretary onto the e-FiT online system. Below listed are the supporting documents 

(Figure 9) necessary for inclusion: 
 

i.       The latest audited accounts of the Applicant. 

ii.       The memorandum and articles of association of the Applicant. 

iii.       Form 8 (Certificate of Incorporation of Public Company) or Form 9 (Certificate of Incorporation of 

Private Company) in connection with the Applicant under the Companies Act 1965. 

iv. All Forms 24 (Return of Allotment of Shares) lodged by the Applicant with the Registrar of Companies 

under the Companies Act 1965. 

v. The latest Form 49 (Return giving particulars in Register of Directors, Managers and Secretaries and 

change of particulars) lodged by the Applicant with the Registrar of Companies and a written 

confirmation from the company secretary on the current shareholding of the Applicant. 

vi.       The extract of the company's board resolution authorizing specific personnel to make this application 

on behalf of the Applicant and to execute and submit all documentation in relation thereto 

vii.       Electricity Bill (must be same as the applicant’s address for the project site) 

viii.       A  Share-holding/Ownership  Structure  Diagram;  detailing  the  shareholding  percentages  of  each 

ultimate shareholders in the company. 

ix.       A clear copy of shareholder’s MyKad: MOHD ASRAFI (77082310xxxx) MyKad 

x. A certified copy of Form 24 and 49 of the company(s) where MOHD ASHRAF (75082310xxxx) is a 

shareholder; direct or indirect 

xi.       A clear copy of shareholder’s MyKad: MOHD ASHRIN (76082310xxxx) MyKad 

xii.       A certified copy of Form 24 and 49 of the company(s) where ASHRINA (84120914xxxx) is a shareholder; 
direct or indirect 

 
FIGURE 9: Supporting Docs 
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9.  The applicant will be required to upload and submit a complete and signed declaration form in 

PDF, JPG, PNG or GIF format (Figure 10) 
 

 
 
 

FIGURE 10: Declaration 
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PART 2: PROJECT REGISTRATION 
 

 

10. This detailed online form requires the applicant to fill in relevant project information required 

based on the tabs listed, ranging from: 

a.   General project site details; 
 

b.   Contractor (Service Provider and Qualified Persons must be approved by SEDA) ; 
 

c.   Technical; 
 

d.   Financial and  

e.   Work plan (a separate milestone for ST Public License [Permanent] has been 

introduced for FiA application of installed capacity > 72kW) 

 

Applicant will also be required to upload all relevant documents pertinent to the project 

details/information. Applicant must ensure all information and documents submitted herein are 

true, accurate and complete. Omission of any relevant information or document, or the 

submission of any information or document that is false or misleading will result in the rejection 

of this application, the revocation of any feed-in approval granted pursuant to this application 

and/or would constitute an offence committed under the Renewable Energy Act 2011 and/or its 

applicable subsidiary legislations. 

 

In principle, this FiA application must be completed (as indicated by 100% in the completion 

indicator bar at the top of the online form. This means filling in accurately the mandatory data 

denoted with a red asterisk (*). 

 
The online FiA application can be treated as a draft copy and saved for changes and updates at 

later date. However, all updates and changes must be finalized for submission (100% completed) 

no later than February 26, 2015 at 2.00 p.m. 

 
FIGURE 11: Access to New Application 
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11. Once the project information is completed, it will show in the completion indicator bar and the 

applicant can move to below tab to fill in the contractor details. The solar PV service provider 

appointed must be registered with SEDA Malaysia and the listing of registered PV Service 

Providers can be found on SEDA’s website,www.seda.gov.my under the 2015 Registered PV 

Service Providers Directory. 
 

 
FIGURE 12: Project Information 

http://www.seda.gov.my/
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12. Applicant needs to fill in the information required under contractor tab such as service 

provider, project manager, and qualified persons. 
 

FIGURE 13: Contractor 
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13. Once  the  contractor  tab  is  complete,  the  applicant  will  be  required  to  include  relevant 

information under technical tab. (Figure 14). 
 

FIGURE 14: Technical 



Page 16 
 

 
 

 
 

 
 

 
 

14. Figure 15 indicate a financial tab whereby the applicant will fill in the information e.g. capital 

expenditure, loan, annual operational expenditure and also project internal rate of return (IRR). 
 

FIGURE 15: Financing 
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15. The applicants must ensure all relevant supporting documents be scanned and uploaded to the 

system (Figure 16). 
 

FIGURE 16: Supporting Docs 
 



Page 18 
 

16. The work plan is a committed timeline by the applicant and should be duly observed. For FiA 

application of installed capacity more than 72kW, applicant is required to commit a 

reasonable date for the ST Public License (Permanent). Once the applicant has saved the 

application, the completion indicator bar will show 100% (as indicated in the red dotted box in 

Figure 17) and only applicants who have completed 100% of their draft applications will 

qualify for the balloting process (only 1 draft per company is allowed for this). 
 

Please note at this stage, the applicants can only save (and must save) their applications and 

applicants are advised NOT to submit (see red circle in Figure 17) their applications. If 

successful in balloting, the 100% completed FiA application can only be submitted onto the e-

FiT online system on the date as indicated above. 

 
FIGURE 17: Work Plan 

 


